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Proceedings of the Adhoc Staff Meeting held on 13-10-2020 at 3.00 p.m.

Adhoc staff Meeting was conducted in the Principal Chamber with respect to possibility of

holding an entrance examination for the admission to 1 year of 3 years LLB Course.

Points for Deliberation:

1. Feasibility of holding online entrance test.
2. Technical issues of conducting the online test.

Contents of entrance test.

2

4. Date of holding the entrance test.

Deliberations:

1. Issue was raised as to whether it is possible to hold entrance test for 3 years LLB course
when it was not conducted for 5 years LLB Courses.

2. It was opined by Mr. Karthik that the technical issues can be addressed and online
examination can be conducted in effective manner.

3. It was discussed that, the test shall consist of understanding of current affairs, reasoning,
legal aptitude, proficiency in English Language.

4. The meeting also discussed the need for fixing the date of entrance test.

Resolution:

1. It was opined that in the best interest of the institution, it is necessary to hold entrance test.

[ye]

It was resolved to meet the technical experts of SDM Engineering College, Ujire before
finalizing technical issues.

3. It was resolved to have four level of knowledge test as stated in deliberation and the
entrance exam shall be of MCQ type with 60 questions of 1 hour duration.

4. It was resolved to hold the test before the end of October month. As the members were of

the opinion that before taking a final decision it is resolved to convene one more meeting for

the same.
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Class Name:class-list ~ Meet ID: giv-erpx-xat  Date: | 2021-03-24 v Earliest Arrivals: 10:57

10:57 End: 11:25 Duration: 28 min
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Daily Attendance Legend:
v The student was present then exited, rejoined, then exited again, and rejoined again, etc., etc.
The alternating background patterns indicate that the student may have left and rejoined the Meet
v The student was marked present by the teacher (but did not shown up in the Meet window)
The student missed the entire class

Help videos:
To help your eye follow across the page, the table rows alternate between white and grey backgrounds

which leads to two subtly different shades of green for the times when the student was present
NB - If you want a printed copy of this report, make sure that the '"More settings' — 'Background graphics'

checkbox is checked in the Print dialog /,e—
£ZUNA SN
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COMMITTEE / CELL ..ot/

Meeting - vy \( ..... j[\!

-------------------------------

Members Present Signature

1 |DR. BALIKA ‘:@%
2 |SRI MAHESHCHANDRA NAYAK @/}Nag@}/)
3 SRI NARESH M MWR 2
4 _;m? SHARIKA RAI g\?_}@/f‘/
F;.WT UJWALA /\,\f\\ .
6 |MR SANTHOSHA KUMARA A ) on C{W{rj
v
7 |SMT. SHUBHALAKSHML. P /%/
8 |MR RAKSHITHB.V. j}( o
= T =
g |DR. ANNAPOORNA SHET @4,/
10 |MRS. CHANDRALEKHA @ :
1 [SMT. K VINUTHA ﬂ*é)d?/l’d,
12 |SRI. RAVINDRA KRISHNA RAJAPUT (ﬁ( )
13 |MS. SUMA SURESH KOGILGERI w
14 |MR. SANTHOSH KUMAR i
15 |MR SHASHIPRASAD
16 |SMT. DEEPA SALIAN @/
17  |SMT. RESHMA :
18 |MR. KARTHIK ANAND
19 |MR. PUSHPARAJ K
20 [MRAMITH
21 |DR. RAJASHREE KINI
22  |MR. ASHWIN
23 |MS. NELVITA CLEONA NORONHA
L24 MS. CHAITHRA KUMARI A
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Faculty Meetings 2019 - 2020
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. Y4
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1 |DR. BALIKA R W@i_f

y
2 SRI MAHESHCHANDRA NAYAK pﬂ#/
\&‘.,\u‘!‘“' e
. )

3 SRINARESH M

n/ \
SMT. SHARIKA RAI (N

5 |[SMT.UJWALA

T~
MR. SANTHOSHA KUMARA A W

: [
7 |SMT. SHUBHALAKSHMI. P W
MR. RAKSHITH B.V. )V

DR. ANNAPOORNA SHET

10 [MRS. CHANDRALEKHA
11 [SMT. KVINUTHA .
/?%:——’_— |
12 |DR. GAGAN K
SRI. RAVINDRA KRISHNA RAJKPUT o
: -3
14 |MS.SUMA SURESH KOGILGER! M

15 |MR ROOPESH :
AF@M/-. .

16 IMR. SANTHOSH KUMAR

17 |MR. SHASHIPRASAD -ﬂ/’—v—f‘*‘
48 |SMT. DEEPA SALIAN _@4
7

13

19 |SMT. RESHMA

20 ,MR. KARTHIK ANAND

21 I"R'"”%’.‘P{‘R“K

2 ’MR AMITH

2 Im ASHWIN X

2 lus. NELVITA CLEONA NORONHA %
%

25 Ius CHAITHRA KUMARI A
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ADMINISTRATIVE RESPONSIBILITIES

It is hereby informed that all teachers (both grant/non-grant) are required to render 4
hours a week administrative assistance to the Principal. In view of this following teachers are
given with administrative responsibilities and discharge of such responsibilities shall be
necessarily reflected in the work diary to be submitted by every week end.

1. | Dr. Balika ¢ | 1) Answering all RTI Queries
2) Second highest authority on disciplinary T=——
matters ; ’ﬁ__
3) Attendance review of atleast 4 classes in a
week
it ‘ 4) Instruction to all staff in the absence of the
I' i ' Principal
{2, | Sri. Maheshchandra Nayak : | 1) Calling for HOD meeting of law atleast 15

days once and record the proceedings

2) Calling of each class teacher (Law) by
rotation basis and reviewing academic
performance in the classes. (Class
tests/results/unit tests etc.)

3) To call for Teachers debate Club every

e : fortnight
A | : 4) Act as first appellate authority on student

i discipline (Law)
3% Sri Naresh M | 1) Calling for HOD meeting of non law atleast
e 15 days once and record the proceedings

2) Calling of each class teacher (Non Law) by
rotation basis and reviewing academic
performance in the classes. (Class tests/
results/ unit tests etc.)

3) Act as first appellate authority on student
discipline (Non Law)

1) Observance of student behavior in library /
College Campus. ' -

2) Looking after cleanliness in the entrance and '-)
entire  premises at  down  floor
(Auditorium/Library/Entrance) etc.)

1) Looking into cleanliness of first floor and
ladies rest room, staff room and class rooms.

2) Submission of periodical reports to JD on #f
sexual harassment /SWEEP and representing
the Principal in such meetings wherever /
necessary. '

3) Looking after auditorium booking by third
parties in consultation with office manager.

4) Surprise visit to Court/Chambers.

PRINCIPAL
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=5 Floor of the

—r_mmﬁ;?@\’ : 1 1} Looking after cleanliness of 2
College Campus, 3
2) Looking after salary/grants/writ cases for J
grant in aid employees. [ncrements 10 )
consultation with Mr. Vinod Kumar, Office.

3) Surprise visit to Court/Chambers___ —
nt discipline with

- ./v—'
[7 Mr. Rakshith B.V. .| 1) Managing all cases of stude
2) Monitoring student behaviour inside ‘[/f,‘
campus.

3) Surprise visit to hostels/paying guest €.

[ 4) Surprise visit to Court/Chambers ______——— [ .
8 Mrs, Shubhalakshmi P . | 1) Monthly submission of reports to the l/
management é
| |2) Surprise visit to Court/Chambers

9 Dr. Annapoorna Shet 1) Finding out CSR funding for the college Wi/
2) Time Table Management N)S
| 3)_Surprise visit to Court/Chambers

of send off/farewell.

: . .
10 | Mrs. Chandtdlekha - | 1) Organization
2) Looking after hospitality of guests

3) Surprise visit to Court/Chamber
: liness in entire third floor

1) Looking after clean _
2) Surprise visit to Hostels/paying guest

By accommodation
é-; 3) Garden Maintenance Supervision.

4) Surprise visit to Court/Chambers
bsite and updating

J—
_.—-”"‘
12 | Dr. Gagan = | 1) Management of entire we
the same. :
m website.

11 Mrs. Vinutha K

2) Removal of archaic elements fro
3) Surprise visit to Court/Chambers

13 | Ms. Suma Suresh Kogilgeri . | 1) SCIST welfare in the college.
2) Maintenance of Confidential Report

3) Surprise visit to Court/Chambers
1) Maintenance documents of NAAC

14 |Mr Ravindra K Rajput ?
2) Helping Mrs. Shubhalakshmi in preparation
of Monthly report
3) Surprise visit to Court/Chambers ]
15 | Mr. Shashiprasad 1) Not allowing students to enter the classes after
9.05a.m.
2) Monitoring student movement inside the
Campus
_ 3) Furniture Audit =
16 | Mr. Roopesh . | 1) Surprise visit to Hostels/paying guests.
2) Handling student discipline with HODS 9
3) Furniture Audit 3

4) Surprise visit to Court/Chambers

FIINGIFAL
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Action Taken "

\

1} Cordination of LLM & Research department.
2) Supervision of Maintenance of Cleanliness
outside the building.

3) Surprise visit to Court/Chambers

17 | Mrs. Deepa Salian

18 | Mr. Karthik ¢ | 1) Liaison with legal Service Authority.
2) Finding out funds for UGC/NAAC for various | N
activities
3) Surprise visit to Court/Chambers
19 | Mr. Pushparaj : | 1) Preparing report of College Activities and

sending to the press as soon as possible

2) Possible arrangement of press conference,
Media relations/and acting as PRO

20 | Mrs. Reshma : | 1) Follow up of MOU's

2) Surprise visit to Court/Chambers : J V
r:j %

1) Monitoring close watch on dame caused
boys rest room and other places at college.
2) Furniture Audit

21 | Mr. Amith
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9 lmmwooamsus-r Mot~ ﬂHUAM |
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11 [SMT. KVINUTHA /@(Af; : | i

12 |DR. GAGANK @79/
13 |SRI. RAVINDRA KRISHNA RAJAPUT % ‘
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14 IMS. SUMA SURESH KOGILGERI

15 IMR. ROOPESH
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16 |MR. SANTHOSH KUMAR f@wﬂ}_/

17 IMR. SHASHIPRASAD
! : \
18 Isurr DEEPA SALIAN
19 lsnrr RESHMA , P
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T Xy
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Proceedings of ther;‘:; Meeting held on 07-02-2020 at 3,30P.m.
present and briefed the agenda of the meeting:
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) ing for surveys.
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T ison of UG and PG questionnaire for NAAC was done. Few changes were 10
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informed to the concerned committees.
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5. Lecturers were appreciated
about 22 articles this year. : I
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i n
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14 mmnhipdim'ytobeminminedbymeclass -
15. Regulations regarding Uniforms, mobile phones to be strictly looked into.
16' Administrative duties allotted to teachers t© be followed and to be recorded in the work diary

compulsorily.
17. Allotment of assignment topics at the earliest,
18. Teaching plan has been submitted and uploaded on the website for student reference.
i9‘ Need for bridge-course, before we start with syllabus in the next academic year.
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v:ﬁfﬁuthIMMMﬂh ultima, duties were allotted.
22. Mr. Ravindra Rajput briefed about the NAAC criteria and the changes made to it. Followed by
a presentation on accessing UGC website for UGC recognised Journals.
23. Ms. Nelvita Noronha presented about usage of Google classroom in classroom teaching and

internal assessment
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edings of the Staff Meeting held on 27-08-2020 at 10.45 a.m.

. fincipal welcomed all the staff to the monthly meeting:
.5 owing matters were discussed in the meeting.
. Principal directed all the staff members to avoid getting mobile phones in staff meetings for 2
1 reasons. Viz; 1. To involve completely in the meeting. 2. To maintain confidentiality of the
' meeting.
' 2. Matters with regard to PBSA were discussed. Stated to improve the PBSA of each faculty
. Depending upon the Govt. regulations decided to conduct offline class from October
onwards and it was decided to hold online classes from September 1* onwards.
Online class time table matters was explained in detail.
,S; All the formalities of physical classes to be complied with online class too.
Compulsorily all teachers to include in their online classes the principal as the co-teacher.
7. Record of online class should be maintained meticulously.
8. All should be there in college with formal dress to take up classes. Online classes are
conducted in college only.
9. Even guest lectures can be organised in the online classes.
10. If the teachers cannot engage class and they don’t take class, it is deemed to be a CL.
11. For the technical problems of the students in online class, teachers are made as incharge

teachers for the purpose of solving technical issues.
12. After taking of online classes by the teachers, the same should be compulsorily uploaded to

EERPMS.

13. How to improve the PBSA of the teachers was explained by the Principal who advised
teachers to go for qualitative research.

14, Minimum two articles, each faculty to write before seeking permission to attend the
Refresher Course and Orientation Programme henceforth.

15. Principal suggested to make use of all the facilities and resources and improve the PBSA.

16. Principal directed to upload the Google forms given by IQAC immediately.

17. Matters with regard to bridge course for freshers were discussed.

18. From October, after commencement of offline classes, [ & 1I year LLB will be conducted in
the afternoon sessions because of Govt. regulations with regard to social distancing

19. Online class subject allotment were intimated to the teachers in the meeting.

20. Matters with regard to attendance monitoring was discussed with view to involve all students
to attend the online classes in complete.

21. How to take classes online through Google meet in the college system was explained by
Mr.Karthik Anand.
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